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January 22, 2019
RFP #20-002 Annual Financial & Membership Audit 

Addendum A

1. Question: Are you able to send the vendor response forms in Word so we can prepare the response in Word Format?
Answer:  See Attachment A.01 Signature Page, A.02 Proposal Response and A.03 Cost Proposal in Word Format.
2. Response Receipt/Opening

Responses received after the due date and time will be rejected.

 

Proposal responses will be opened and the name of the respondents read; however, details of each proposal, including proposed fees, will not be announced at the time of opening. Such information shall be made public after an award has been made and all negotiations are completed.

 

All proposals received in response to this request will become the property of the County and will not be returned to the respondents.

3. Interviews

Interviews may be required of selected finalists at their expense. However, an award may be made without discussion with the respondents. Therefore, respondents are cautioned that proposals should be submitted initially on the most favorable terms, from both a technical and cost standpoint.

 

If an interview is required, the selected finalists will be notified of the date and time of the interview process in accordance with the schedule below. Finalists selected must be available on the days noted – no exceptions.

 

Respondents who are not selected will be notified that their proposal will no longer be considered unless the evaluation committee finds, after the completion of interviews, that additional respondents should be interviewed.

	Notice of Interviews to Vendors:
	February 2​2​, 2019

	Interviews and Demonstration:
	February 2​7​, 2019


A.01 BIDDER INFORMATION & CERTIFICATION

IFB #20-002

ANNUAL FINACIAL AND MEMBERSHIP AUDIT

FOR THE RACINE UNIFIED SCHOOL DISTRICT

COMPANY NAME   

COMPANY 
Representative ​
E-mail address


Address




Zip +4


Local Phone


Toll Free Phone

Payment Address




Check all that apply: 

□ Women owned business       □ Minority owned business       □ Veteran owned business

□ Disabled owned business     □ Locally owned business  

I have read the RFP and I understand the content and my firm's obligations with regard to providing the specified services.  I hereby submit the attached proposal.  The prices being submitted shall be binding on our firm until 90 days from the date proposals are due, or until I am notified that I am not a successful Respondent, whichever comes first.  If my firm is awarded a contract as a result of the quoted prices, or subsequently negotiated prices, I guarantee that the prices shall be the maximum amount that my firm may charge for the services identified.

I certify that I have the authority to sign this proposal and bind my firm to the prices specified and the obligations associated with the award of all or any part of the items so specified.

I acknowledge receipt of 
 addendum.

We will accept payment in the form of a purchasing card with no additional fees.  Yes

No 

Date: 

Signed: 

Title:  
This page intentionally left blank
A.02 Proposal Response Form

RFP #20-002

ANNUAL FINANCIAL AND MEMBERSHIP AUDIT

FOR THE RACINE UNIFIED SCHOOL DISTRICT

Name of Respondent:  


To aid in the evaluation, it is desired that all proposals follow the same general format. The vendor response areas below are expandable as your response is typed in.  

Do not include any cost information within this response document.  

	Transmittal Letter:  Briefly state your understanding of the services to be provided and offer a positive commitment to perform the services as defined in the request for proposal.  Indicate who will be the Respondent’s authorized representative; give name, title, address, e-mail address, phone and fax. The person identified shall be empowered to make binding commitments for the Respondent.




VENDOR RESPONSE:

Qualification Requirements:  Listed below are the qualification requirements.  Confirm your eligibility by line item providing a brief description on how you meet the requirement.  

RESPONDENT must be, or the firm that responds must have a licensed certified public accounting individual approved by the Wisconsin Department of Public Instruction with knowledge of governmental accounting standards.



Complies  

Does Not Comply 

      

 Assigned auditors shall have demonstrated knowledge, training and experience in governmental         

       Accounting.






Complies
Does Not Comply 
                      

RESPONDENT must be responsible, regularly and practically engaged in providing the goods or services requested and possess ample resources for providing the services identified.

Complies 


Does Not Comply 
RESPONDENT shall have a record of performance with reasonable financial support, personnel, equipment and organization to ensure that they can satisfactorily execute the services required and specified herein if awarded. RESPONDENT’s who have failed to perform in the past may not be considered for award.




Complies


Does Not Comply 

RESPONDENT must possess a minimum of five (5) years of verifiable experience doing business like that which is required in this RFP. Experience should include accounts equal or larger in size and scope.

Complies


Does Not Comply 
RESPONDENT must be properly licensed to do business in the State of Wisconsin.

Complies


Does Not Comply 
RESPONDENT must not be on the Federal list of debarred contractors. 

Complies
Does Not Comply 
	Experience and Qualifications of your Firm and Staff

	 Firm Experience and Qualifications

1. Provide a description of the organization submitting the proposal, including its location, size, services offered, number of employees, number of years in business (minimum of 5 required) and legal status (corporation or partnership, etc.).  Include your major project types and areas of expertise.  If you have multiple offices, provide specific information on the office that will be providing services to Racine Unified School District.  




VENDOR RESPONSE:

2.
Provide a statement regarding the RESPONDENTS ability to maintain reasonable continuity in the assignment of audit staff for potential three (3) year duration of this engagement.

VENDOR RESPONSE:

3.
Through narrative means, show reason why your firm believes it is qualified to undertake the project.

VENDOR RESPONSE:

4.  Provide a comprehensive description of references (preferably at least one government agency) per the following criteria and in the format provided below for which you have provided similar services. NOTE: Discovered references not listed may be contacted. 

VENDOR RESPONSE:

Reference #1

a. Firm Name:

b. Contact Name:

c. Contact Title:

d. Address:

e. Telephone Number:

f. E-Mail Address:
g. Provide an overview of the scope work that was performed (be as specific as possible):
Reference #2

a. Firm Name:

b. Contact Name:

c. Contact Title:

d. Address:

e. Telephone Number:

f. E-Mail Address:

g. Provide an overview of the scope work that was performed (be as specific as possible):

Reference #3

a. Firm Name:

b. Contact Name:

c. Contact Title:

d. Address:

e. Telephone Number:

f. E-Mail Address:

g. Provide an overview of the scope work that was performed (be as specific as possible):

5. Provide date of RESPONDENT’s last external financial audit and opinion received as a part thereof.

VENDOR RESPONSE:

6. Give a brief description of any federal or state desk or field review of audits during the past five (5) years.

VENDOR RESPONSE:

7. Give a brief description of circumstances and status of disciplinary action, if any, taken or pending against the RESPONDENT during the past five (5) years.

VENDOR RESPONSE:

 9. Give an affirmative statement that the RESPONDENT is independent of the DISTRICT.

VENDOR RESPONSE:

10.  Is/has your firm been barred from doing business with either the State of Wisconsin or the Federal Government, or is any such action pending?  If yes, please indicate the reason(s) for the debarment and the date(s) your firm was debarred.


VENDOR RESPONSE:

Staff Experience & Qualifications

11. Using the format below, provide information on the personnel, including subcontractors, who will be assigned to this project, including the management representative(s) identified above, listing pertinent experience and qualifications.  Include for each individual, what capacity they would serve on this project.


The format of individual resumes for key personnel should be as follows:
a.  Name and position title
b.  Total number of years of experience with current firm and others
c.  Education (degree, major, institution, year)
d.  Summary of pertinent experience and qualifications
e.  Give representative samples of similar audits that were handled and whom they were done for


f.   Provide any other information that would assist the DISTRICT in determining the qualifications of the individuals and their ability to complete the services required.


In addition, the hourly rate for each individual or skill set should be listed in the Cost Proposal only, in the event additional services are required.


The Contractor shall not replace any key staff member without approval of the DISTRICT, whose approval will not be reasonably withheld.


VENDOR RESPONSE:

12.
For each person listed in #11 above, provide the level of knowledge they have of governmental accounting. 

VENDOR RESPONSE:

13.
Provide a brief description of RESPONDENT’S practice for continuing education of professional staff.

VENDOR RESPONSE:

Approach to Project Scope 

	14. Provide a work plan including an explanation of the audit methodology to be followed to perform the  services required. The work plan should identify in broad terms the type of information the DISTRICT will be required to provide.


VENDOR RESPONSE:
A.03 RFP Cost Proposal

RFP #20-002

ANNUAL FINANCIAL AND MEMBERSHIP AUDIT

FOR THE RACINE UNIFIED SCHOOL DISTRICT

Name of Respondent:  ___________________________________________________

	Item #
	Description
	Qty
	UOM
	Cost per UOM

	1
	TOTAL "Not to Exceed" Project Cost of Auditing Services - Year 1
	1
	TOTAL
	 

	2
	TOTAL "Not to Exceed" Project Cost of Auditing Services - Year 2
	1
	TOTAL
	 

	3
	TOTAL "Not to Exceed" Project Cost of Auditing Services - Year 3
	1
	TOTAL
	 

	
	
	
	
	

	Provide Hourly rates for each individual or skill set in the event additional services are determined to be required over and above those noted in the RFP.
	 

	Year 1
	Job Title/Category
	Qty
	UOM
	Cost per UOM

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 


	Year 2
	Job Title/Category
	Qty
	UOM
	Cost per UOM

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	
	
	
	
	

	Year 3
	Job Title/Category
	Qty
	UOM
	Cost per UOM

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	Individual or Skill Set:
	 
	1
	HOURLY RATE
	 

	
	
	
	
	

	
	
	
	
	


	
	
	
	
	


4.
All other terms, conditions, and specifications remain the same.

5. 
The Bidder shall acknowledge receipt of this addendum by completing the

 
applicable section in the solicitation or by completion of the acknowledgement information on the addendum below.  Either form of acknowledgement must be completed and returned not later than the date and time for receipt of the proposal.

Receipt acknowledged by:

________________________________

___________________

Authorized Signature



Date Signed

________________________________


Title

________________________________


Name of Firm


PURCHASING DEPARTMENT


Division of Budget and Finance


Diane Knoll, Supervisor of Purchasing





3109 MOUNT PLEASANT STREET, RACINE, WI 53404


262.631.7030 tel | 262.631.7029 fax
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